GENERAL LEDGER MONTHLY SCHEDULE

September 2009

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4
*Departments check
*JE Cut-of f
. u ° *August Electronic  [PS Worklist to
Requiring CO and .
) Recharges Due ensure all journals
Budget Office
ProdSvcs have been posted for
Approval
August 2009
6 7 8 9 10 1 12
*August ME
*August Month End |Validation *August
(ME) *August available in WL
Holiday Journals pending (after 10 am) *Open
approval recycled September 09 -
after ME *Last Period 3 *1st
August Update September 09
Update
13 14 15 16 17 18 19
*Payroll Expense
*Appointment Forms | Transfers Due EMF
Due Stipend Desk  |*Unposted August
09 Journals deleted
20 21 22 23 24 25 26
*Deadli
*PS, AdHoc and WL ea. Ir.]e for
. submitting Paper
Not Available
Forms to Payroll
27 28 29 30

*September Sundry
Debtor Due (no later
than 10 am)
Controller's Office
*September Inter-
campus Charges Due
Controller's Office




GENERAL LEDGER MONTHLY SCHEDULE

October 2009

Sunday Monday Tuesday Wednesday lLrEsey Friday saturday
1 2 3
*JE Cut-off
Requiring CO and
Budget Office
Approval
7 5 6 7 8 9 10
*September ME
*September Month v Iez i. ©
alidation
*Departments check |End (ME) *Septemb
eprel er
*September PS Worklist to *September r ble in WL
available in
Electronic Recharges|ensure all journals  |Journals pending (after 10 am) *O
after 10 a en
Due ProdSvcs have been posted for|approval recycled October 09 - P p d
ctober Q9 - Perio
September 2009 after ME *Last 4 *1st October 09
ctober
September Update Undat
pdate
1 12 13 14 15 16 7
*Unposted
s 50 : 09 *Payroll Expense
eptember
P Transfers Due EMF
Journals deleted
18 19 20 21 22 23 4
*Deadline for
*PS, AdHoc and WL [*Appointment Forms -
. . submitting Paper
Not Available Due Stipend Desk Forms to P Il
orms to Payro
25 26 27 28 29 30 3

*October Sundry
Debtor Due (no later
than 10 am)
Controller's Office
*Qctober Inter-
campus Charges Due
Controller's Office




GENERAL LEDGER MONTHLY SCHEDULE

November 2009

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5 6 7
*Departments check *October Month End | *October ME
epartments chec P
*JE Cut-off . P . (ME) *October Validation *October
o *October Electronic [PS Worklist to ) ilable in WL
Requiring CO and Recharaes b o I iournals Journals pending available in
echarges Due ensure all journa
Budget Office Prods 95 have b ) cted f approval recycled  |(after 10 am) *Open
rodSvc ave been posted for
Approval ARe after ME *Last | November 09 -
ctober :
October Update Period 5 *1st
November 09 Update
8 9 10 1 12 13 14
Holiday
15 16 17 18 19 20 21
*Payroll Expense
Tl Due EM
ransfer‘s ue EMF *Deadline for
*PS, AdHoc and WL |*Appointment Forms L
. . submitting Paper
Not Available Due Stipend Desk
Forms to Payroll
*Unposted October
09 Journals deleted
22 23 24 25 26 27 28
Holiday Holiday
29 30

*November Sundry
Debtor Due (no later
than 10 am)
Controller's Office
*November Inter-
campus Charges Due
Controller's Office




GENERAL LEDGER MONTHLY SCHEDULE

December 2009

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5
*JE Cut-off *Depar‘fm‘en‘rs check
. *November PS Worklist to
Requiring CO and ) )
) Electronic Recharges|ensure all journals
Budget Office
Due ProdSvcs have been posted for
Approval
November 2009
6 7 8 9 10 1 12
*N ber ME
*November Month v I?;/e? :r‘
alidatio
End (ME) *November )
I s di *November available
ournals pendin
| P o |in WL (after 10 am)
approval recycle
PP Y *Open December 09
after ME *Last ]
November Undat Period 6 *1st
ove er are
P December 09 Update
13 14 15 16 17 18 19
*Appointment Forms
Due to Stipend Desk *Deadline for
*Payroll Expense L
*Unposted submitting Paper
Transfers Due EMF
November 09 Forms to Payroll
Journals deleted
20 21 22 23 24 25 26
*PS, AdHoc and WL
' Holid Holid
Not Available onday onaay
27 28 29 30 31
*December Sundry
Debtor Due (no later
than 10 am)
Controller's Office Holiday

*December Inter-
campus Charges Due
Controller's Office




GENERAL LEDGER MONTHLY SCHEDULE

January 2010

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2
Holiday
3 4 5 6 7 8 9
*D ber ME
*Departments check “December Month V ﬁ;e? :r
alidatio
*JE Cut-off i partm End (ME) *December ,
o December PS Worklist to ] *December available
Requiring CO and . . Journals pending .
) Electronic Recharges|ensure all journals in WL (after 10 am)
Budget Office approval recycled
Due ProdSvcs have been posted for *Open January 10 -
Approval after ME *Last i
December 2009 Period 7 *1st
December Update
January 10 Update
10 1 12 13 14 15 16
*Payroll Expense
Transfers Due EMF
*Unposted December
09 Journals deleted
17 18 19 20 21 22 23
*PS, AdHoc and WL . *Appointment Forms
. Holiday .
Not Available Due Stipend Desk
24 25 26 27 28 29 30

*January Sundry
Debtor Due (no later
than 10 am)
Controller's Office
*January Inter-
campus Charges Due
Controller's Office

31




GENERAL LEDGER MONTHLY SCHEDULE

February 2010

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5 6
*
*Departments check *January Month End YATER) AQE
epartments chec idati
*JE Cut-off . p - (ME) *January Validation *Januaryl
. *January Electronic |PS Worklist to . available in WL
Requiring CO and . Journals pending
. Recharges Due ensure all journals (after 10 am) *Open
Budget Office approval recycled
ProdSvcs have been POSTed for Februqr‘y 10 - Period
Approval after ME *Last
January 2010 7 8 *1st February 10
anuary Update
Update
7 8 9 10 11 12 13
*Appointment Forms
Due to Stipend Desk
*Unposted January
10 Journals deleted
14 15 16 17 18 19 20
*Payroll Expense
*Holid
oneay Transfers Due EMF
21 22 23 24 25 26 27

*PS, AdHoc and WL
Not Available

*February Sundry
Debtor Due (no later
than 10 am)
Controller's Office
*February Inter-
campus Charges Due
Controller's Office

28




GENERAL LEDGER MONTHLY SCHEDULE

March 2010

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5 6
*
*Departments check *February Month Febr‘uar‘y’:\AE
epartments chec idati
*JE Cut-off . P ) End (ME) *February Validation *February
. *February Electronic|PS Worklist to . available in WL
Requiring CO and . Journals pending
. Recharges Due ensure all journals (after 10 am) *Open
Budget Office approval recycled
ProdSvcs have been posted for March 10 - Period 9
Approval after ME *Last
February 2010 *1st March 10
February Update
Update
7 8 9 10 11 12 13
*Unposted February
09 Journals deleted
14 15 16 17 18 19 20
*Payroll Expense *Appointment Forms
Transfers Due EMF [Due Stipend Desk
21 22 23 24 25 26 27
*PS, AdHoc and WL Holid
olida
Not Available Y
28 29 30 31

*March Sundry
Debtor Due (no later
than 10 am)
Controller's Office
*March Inter-
campus Charges Due
Controller's Office




GENERAL LEDGER MONTHLY SCHEDULE

April 2010

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3
*JE Cut-of f
Requiring CO and
Budget Office
Approval
4 5 6 7 8 9 10
D tments check *March Month End  |*March ME
epartments chec
. partim (ME) *March Validation *March
*March Electronic  |PS Worklist to ) ) )
. Journals pending available in WL
Recharges Due ensure all journals
approval recycled (after 10 am) *Open
ProdSvcs have been posted for ) ]
after ME *Last April 10 - Period 10
March 2010 ]
March Update *1st April 10 Update
1 12 13 14 15 16 17
*Unposted March 10 [*Payroll Expense *Appointment Forms
Journals deleted Transfers Due EMF [Due Stipend Desk
18 19 20 21 22 23 24
*PS, AdHoc and WL
Not Available
25 26 27 28 29 30

*April Sundry
Debtor Due (no later
than 10 am)
Controller's Office
*April Inter-campus
Charges Due
Controller's Office




	GL SCH SEP-09 to APR-10)

